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	      Minnesota Internship Center Charter School





Extra Assignment Authorization
This form needs to be completed for all work, hours and assignments that go beyond the scope of your regular position. This includes curriculum development, extra teaching and all overtime hours.
TODAY’S DATE _______________________

NAME ________________________________________________________________

POSITION ___________________________________________________________

SITE__________________________________________________________________

BRIEF DESCRIPTION OF ADDITIONAL DUTIES:
BEGINS_______________________                   ENDS_______________________
APPROVALS:
_____________________________


 _____________________________
 
 SUPERVISOR



            DIRECTOR

For office use only:       overtime pay ___              straight pay ___





UFARS code:		     ____________________________________________












