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Work Experience Program 
Essential Outcomes

The Work Experience Program is an integrated program using reading, writing, math and problem solving to help students with special needs develop daily living and employability skills in the following five areas:

1. Communication Skills

· Personal letter writing

· Business letter writing

· Following orders/directions in correct sequence

· Current events 

· Geography

· Written/oral reports

2. Financial Management Skills

· Banking skills – checking, savings, credit

· Budgeting – buying a car, leasing an apartment

· Income taxes – reading your paycheck

3. Socialization Skills

· Work Experience Program handbook

· Safety

· Organization

· Cooperation/conflict resolution – peer mediation, harassment

· Leadership – CPR, community service

· Responding to/accepting authority

4. Values Clarification Skills

· Self esteem/resiliency/self-advocacy

· Cultural diversity issues

· Responsibility/dependability/honesty

· Accepting criticism

· Decision making

5. Job Procurement and Retention Skills

· Child labor laws

· Career interest/ability assessment – HTC, COPS, COPES, CAPS, MMI

· Career exploration planning – research/report

· Job search process

· Job application process – resume, application, interview, follow-up

· Employer/employee expectations – evaluations, raises, promotions, resignation
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