
MINNESOTA INTERNSHIP CENTER CHARTER SCHOOL


EMPLOYEE AUTHORIZATION FOR AUTOMATIC DEPOSIT OF PAY

NAME                                                                                                  
EMPLOYEE NUMBER                                

I authorize MNICCS to deposit my pay to my account(s) indicated below; and I authorize the depository (bank) named below to accept my payroll deposit and credit the amount to my account.

ACCOUNT INFORMATION:

BANK NAME/BRANCH

1.                                                                                                                 
2.                                                                                                                  

3.                                                                                                                  


CHECKING OR SAVINGS




FBR


ROUTING #




ACCOUNT #




AMOUNT

This authority is to remain in full force and effect until MNICCS has received written notification from me of its termination in such time and such manner as to afford MNICCS a reasonable opportunity to act on it.

NAMES ON EMPLOYEE’S ACCOUNT


SIGNATURE                                                                                                                                                      DATE



*The agency reserves the right to cancel automatic deposit at anytime.
**PLEASE ATTACH A VOIDED CHECK.
Frequently Asked Questions about Direct Deposit

What is Direct Deposit and how does it work?

Direct Deposit is a safe, proven, confidential method of receiving a payment. Your pay, after taxes and other payroll deductions are withheld, is transferred from MNICCS directly into your checking or savings account.

How will I know when my payment has been deposited?

You will receive a pay stub that is identical to a traditional paycheck. It will show how much was earned, what was deducted for taxes and other payroll deductions, and the actual amount deposited into your account. 

When do I have access to the money?

Typically, your payment is available first thing in the morning on payday. You can contact your bank or credit union to confirm the deposit, either by phone, in person or online, if available. 

How can I be sure that no one else will have access to my account?

Direct deposit is confidential. MNICCS does have a limited ability to reverse a direct deposit, but it can only access funds that were deposited in error. Fewer people see your account information with Direct Deposit than with checks.

Can I divide my pay among different accounts if I use Direct Deposit?

Yes. You can have your pay deposited into up to 3 different accounts. You can also have it deposited into accounts at different banking institutions.

If there is a problem with Direct Deposit, who do I call?

Problems with Direct Deposit are rare, you are much more likely to have a problem with a check. If a problem should arise, you can contact your bank or credit union or MNICCS. The problem can usually be resolved quickly.

What happens if I close my account?

You will need to contact MNICCS, so the current Direct Deposit can be cancelled. You can then complete a new authorization form to set up Direct Deposit to a new account.
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